St. Paul Public Schools

High School Guidance Curriculum Action Plan
Lesson: Organizational Skills Lesson #2

	Grade
	9th grade
	Start/End Dates
	Semester 1

	Guidance 

Lesson 

Content
	1. Hand out Power Point to students (optional) (6 slides per page. [2 minutes]

2. Review the five organizational skills covered in the last class. [3 minutes]

3. Talk about Slide 3. Emphasize the importance of writing the teachers’ most important points. [3 minutes]

4. Introduce Slide 4. Talk about how reviewing both your textbook and class notes will help you remember the material. [3 minutes]

5. Talk about Slide 5. Emphasize the connection between motivation, organization, and short and long-term goals. [3 minutes] 

6. Introduce Slide 6. Discuss all the points with the class but ask the students their thoughts about the saying “Don’t prioritize your schedule, but schedule your priorities.” [3 minutes]

7. Talk about Slide 7. Emphasize being committed to create a schedule every day. [3 minutes]

8. Introduce Slide 8. Ask students to write what area of organization that has been talked about today would most improve your academic performance. Split up into groups to discuss their answers and their short and long-term goals. Report groups’ answers to the class. [5 minutes] 

9. Talk about Slide 9-10. Review the questions on the post-test. [5 minutes]

10. Have students take post-test.  [5 minutes]

	ASCA Standard / Competency
	Academic:A2.1 Apply time-management and task-management skills

Academic:A3.4 Demonstrate dependability, productivity and initiative

	Materials
	· Copies of pre-test

· Handouts of the Power Point Organizational Skills Lesson #2 (optional) 

· Top Ten Organizational Skills Handout (optional) 

· Laptop and Projector

	# of 

Students 

Impacted
	All 9th Graders 
	Lesson Presented In
	English classes or Advisory

	Evaluation Methods
	Perception Data:
	Results Data:

	
	Attitude:

· Motivated to be organized
Skills:

· Using organizational techniques
Knowledge:

· Organization improves school performance
	Achievement Related:

· More organizational skills will help improve academic achievement
Achievement:

· Higher quality assignments done on time

	Contact 

Person
	Jim Bierma


Principal’s Signature
Date
Date Staff Presentation
Prepared By


Organizational Skills Post-Test


Name:










1. What are three organizational skills?



1. _______________________


2. _______________________


3. _______________________

2. When should you take notes? 


1. ____________________________



2.  ____________________________.

3. What are three ways to use a planner?

1. ___________________________

2. ___________________________

3. ___________________________

4. What are three ways to use the Student Portal?

1. ____________________________

2. ____________________________

3. ____________________________

Organizational Skills Post-Test


Name:










1. What are three organizational skills?

3. What are three ways to use a planner?


1. _______________________


1. __________________________________


2. _______________________


2. __________________________________


3. _______________________


3. __________________________________

2. When should you take notes?


4. What are three ways to use the Student Portal?









1. _________________________________


1. ____________________________


2. _________________________________


2.  ____________________________.

3. _________________________________





































